


USG Warning and Consent Banner

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use only. By
using this IS (which includes any device attached to this IS), you consent to the following conditions:

« The USG routinely intercepts and monitors communications on this IS for purposes including, but not limited to, penetration testing, COMSEC
monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

« At any time, the USG may inspect and seize data stored on this IS.

« Communications using, or data stored on, this IS are not private, are subject tutoutine monitoring, interception, and search, and may be
disclosed or used for any USG-authorized purpose.

« This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not for your personal benefit or privacy.

« Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative searching or monitoring of the content of
privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists, or clergy, and their
assistants. Such communications and werk product are private and confidential.

Please note that this site requires cookies. Click here to test you if your web browser allowes for cookies.

I AGREE To The Above H No Thank You

STEP # 3. Click the “I| AGREE To the Above” button and the following screen will
appear.

OUT” on the banner and close out your browser and email
sbunting@navyleague.org.




COURSE ENROLLMENT

STEP # 1. Click on the NRTC Enrollment icon and the following screen will
appear.

Student Course Enrollment

Please enter the SSN of the student:

SSN:

Confirm SSN:

First Name:

Last Name:

Proceed Cancel

STEP # 2. Enter the ssn of the cadet and their first and last name and then click
the “Proceed” button. A list of courses will appear. To see more courses click on
the word “Next” and the remaining courses will appear.

Ret Points: 18
NAVEDTRA: 14014 AIRMAN
Presents an overview of naval aviation and includes subject matter coverage of the following: mission and history of naval
aviation; organization of naval aviation; principles of flight; aircraft construction; aircraft hardware; aircraft power plants;
aircraft avionics; ordnance; support equipment, line operations and safety; aircrew survival equipment; and crash rescue
and fire fighting.
Ret Points: 6
NAVEDTRA: 14067 SEAMAN
Contains information on the following subject matter: watches, watchstanding duties, marlinespike seamanship, deck
seamanship, use and care of deck equipment, boat seamanship, ammunition and gunnery.
Ret Points: 9

NAVEDTRA: 14104 FIREMAN

Provides information on the following subject areas: engineering administration; engineering fundamentals; the basic steam
cycle; gas turbines; internal combustion engines; ship propulsion; pumps, valves, and piping; auxiliary machinery and
equipment; instruments; shipboard electrical equipment; and environmental controls.

NAVEDTRA: 14139 MATHEMATICS, BASIC MATH AND ALGEBRA st P 22

Provides a review of basic arithmetic and elementary algebra; includes fractions, decimals, percentages, exponents,
radicals, logarithms; exercises in factoring polynomials, linear equations, ratio, proportion, variation, complex numbers and
quadrat\c{equat\ons; presents brief introduction to plane figures, geometric construction, and trigonometry.

Ret Points: 9

NAVEDTRA: 14144 MILITARY REQUIREMENTS FOR CHIEF PETTY OFFICER

Provides subject matter related to the military qualifications of all chief petty officers. Provides information on naval
tradition, military conduct and justice, leadership, management information and training, programs and policies, military
requirements, safety and damage control, and security.



Ret Points: 11

NAVEDTRA: 14145 MILITARY REQUIREMENTS FOR PETTY OFFICER FIRST CLASS

Provides subject matter related to the military qualifications of all first class petty officers. Provides information on U.S.
naval tradition; leadership and administrative responsibilities; programs and policies; professional responsibilities; military
requirements; safety and survival; and damage control.

Ret Points: 2

NAVEDTRA: 14232 SOUND-POWERED TELEPHONE TALKERS' MANUAL

Supplies the basic knowledge necessary for the sound-powered telephone talker in any situation or condition. The manual is
designed for individual study and is designed to meet the E-2/3 naval standards, but also applies to all ratings and
paygrades.

Ret Points: 18

NAVEDTRA: 14234 SEABEE COMBAT HANDBOOK, VOLUME 01

Provides the basic information and techniques involved in defensive combat. It includes organization of the Seabees and the
laws of war; special clothing and equipment; service rifle and pistol marksmanship; combat maneuvers, formations, patrols,
and ambush; land navigation; evasion, survival, and escape; individual protective measures; entanglements; CBR defense;
first aid and field sanitation; organic communications equipment; hand grenades, landmines and booby traps; and organic
support weapons.

NAVEDTRA: 14235 SEABEE COMBAT HANDBOOK, VOLUME 02 Ret Points: 9

Consists of chapters on Organization and Operation of the Combat Operations Center, Organization and Operation of the
Company Command Post, Setup and Control of Medical Evacuation (MEDEVAC), Planning and Development of Defense
Tactics, Counter Ambush Techniques, CBR Decontamination.

NAVEDTRA: 14256 TOOLS AND THEIR USES Ret Points: 8

Prowdﬁg information on the use and care of basic hand tools and measuring tools. It covers the types and uses of a large
number of basic tools used in many jobs throughout the Navy. The safety requirements, general care, and repair procedures
are discussed for each tool. This course is intended for use by all Navy personnel. The text used with this course furnishes
information on how to choose the proper tool for each job, examples of how the tools should be used, and the safety
precautions that must be followed. Students may keep the text for future reference. When they need information about a
specific tool or operation, they can simply refer to the alphabetical index at the end of the manual and tumn to the pages
that apply.
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Ret Points: 8

NAVEDTRA: 14300 NAVY INSTRUCTIONAL THEORY

Provides knowledge factors and background information on the theory and techniques of Navy classroom instruction. This
course is a prerequisite for Naval Reservists in preparation for the two week group-paced instructor course. The nonresident
training course covers Navy training, the Navy instructor, motivation, principles of learning, effective communications,
instructional methods, learning objectives, testing, course materials, and instructor evaluation.

NAVEDTRA: 14325 MILITARY REQUIREMENTS, BASIC (BMR) Ret Points: 15

Provides a self-study training course that covers the basic professional military knowledges required of the men and women

of the U.S. Navy and Naval Reserve. This course provides subject matter that directly relates to the naval standards for the

appreﬁiﬁceshlp (E-2/E-3) rates. The naval standards are found in the Manual of Navy Enlisted Manpower and Personnel

Classification and Occupational Standards (Volume 1), NAVPERS 18068F.

NAVEDTRA: 14504 MILITARY REQUIREMENTS FOR PETTY OFFICERS THIRD AND Ret Points: §
SECOND CLASS

Covers the knowledges required of Sailors of the U.S. Navy and Naval Reserve. Designed for individual study rather than
formal classroom instruction, the course provides basic information in regard to Petty Officers Third and Second Class Naval
Standards which are listed in the Manual of Navy Enlisted Manpower Personnel Classifications and Occupational Standards,
NAVPERS 18068. This self-study course is organized into subject matter areas, each containing learning objectives to help
you determine what you should learn along with text and illustrations to help you understand the information. The subject
matter reflects day-to-day professional military knowledge.
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Step # 3. To register the cadet for a course, click on the “Register” button along
side of the name/description of the course. For example: click on the “Register”
button next to NAVEDTRA: 14325 Military Requirements, Basic (BMR) and you
will receive a message confirming the cadet is enrolled.




COURSE GRADING

Step # 1. From the menu click “Grade Assignments” and the following screen
will appear.

Home General Information Sea Cadet Log Out
Ses Cadet Home = Sea Cadet > Grade Assignments
NRTC Enrollment
| Grade |
Ve Bl s Please enter the SSN of the student:
Grade Assignments

Print Completion Letter
o ———
conimss: |
Proceed Cancel

Step # 2. Enter the cadet’s ssn twice and click the “Proceed” button. The
following screen will appear.

Active Courses

Active Course Information:

NAVEDTRA  Short Title Date Enrolled Date Completed Score

14067 SEAMAN 1-11-2010 None None View / Downloads Course Files View / Submit Answer

Step # 3. Click the “View/Submit Answer” link and the following screen will
appear.

Please choose from one of the Assignments listed below for course 14067 :

Assignmenis Score

1 Submit Answer Sheet
2 Submit Answer Sheet
3 Submit Answer Sheet
4 Submit Answer Sheet

‘ Back To Active Courses ‘

Step # 4. Click the link “Submit Answer Sheet” corresponding to the assignment
you intend to grade. DO NOT grade the last assignment first!!! IF you do,
the system thinks you are done grading assignments and give the cadet a
failing grade. The following screen will appear. (This is only a portion of the
answer sheet)



Step # 5. Using your mouse, click the radio button corresponding to the answer
given by the cadet. When “all” answers have been entered click the “SUBMIT”
button and the following screen will appear. (This is an example.)



Your Grade: 96%
You got 72 out of 75 questions correct.

Your answers have been submitted, and your score is 96%

The minimum passing score for assignments is 70%.

The final score for the course is an average of all assignments. If, after you have submitted all assignments, your final score
is below the minimum passing score of 70%, you may re-submit failed assignments.

Note: Assignments with a passing score may NOT be re-submitted.

If you have questions, please contact the NRTC Administration Center at SFLY_fleetservices@navy.mil

‘ Return to Assignments ‘

Step # 6. Repeat Step #4 and Step #5 until “all” assignments have been
answered.

NOTE: Passing score for each assignment is 70%. The overall
combined/aggregate passing score for each course is 70%. If the cadet
failed the lesson, make a note on the hard copy answer sheet. You cannot
submit answers for failed lessons until answers for ALL lessons have been
entered. Don’t even try!! The system will not let you. After you have
entered the answers for ALL assignments, and IF the overall score of the
course is less than 70%, inform the cadet of the status concerning the
failed lesson or lessons. Instruct the cadet to redo those lesson(s).

Grading Failed Assignments

After entering answers for ALL lessons and the overall score for the course is
less than 70%, as mentioned above you must inform the cadet of the failed
lessons. Okay, the cadet has redone the lessons and has presented you with
the answers for the failed lessons. You are now ready to enter the answers for
the failed lessons. Follow these steps.

Step # 1. By clicking “Grade Assignment’s” from the menu the following screen
will appear.

Home General Information Sea Cadet Log Out

Sea Cadet Home > Sea Cadet > Grade Assignments

NRTC Enrollment | Grade |

View Enrollments

Please enter the SSN of the student:

Grade Assignments

] SSN:
Print Completion Letter

Confirm SSN:

Proceed Cancel




Step # 2. Enter the ssn of the cadet and click the “Proceed” button and the
following screen will appear.

Active Courses

Active Course Information:

NAVEDTRA  Short Title Date Enrolled Date Completed Score

14067 SEAMAN 1-11-2010 None None View / Downloads Course Files View / Submit Answer

Step # 3. Click on “View/Submit Answer” link and the following screen will
appear.

Please choose from one of the Assignments listed below for course 14067 :

Assignments Score

1 a6

2 33 Submit Answer Sheet
3 31 Submit Answer Sheet
4 28 Submit Answer Sheet

Back To Active Courses ‘

Step # 4. Click on the “Submit Answer Sheet” for the failed assignment and a
blank answer sheet will appear. Follow the steps for “Grading an Assignment”
until all failed assignments are corrected.

NOTE: Any assignment below 70% is a failed assignment. ALSO, the

combined/aggregate passing score of the course is 70% or higher. As a result,
you may not be required to re-grade “all” failed assignments.

Print a Completion Certificate

Step # 1. From the screen below, you can select from the menu on the left “Print
Completion Letter” OR from the drop-down menu from the banner “Print
Completion Letter”.

General Information

NRTC Enroliment
Sea Cadet Home > Sea Cadet > View Enrollments

NRTC Enrollment Grade Assignments

Student Course En

View Enrollments PI"Int (iumlp!ln:tlun Letter

Please enter the

Grade Assignments

ssv: [ |

Print Completion Letter

N —
Proceed Cancel




By clicking on “Print Completion Letter” the following screen will appear.

Sea Cadet Home = Sea Cadet > Print Completion Letter

NRTC Enrolment | Print Student Completion Letter |

View Enrollments

Please enter the SSN of the student:

Grade Assignments

SSN:
Print Completion Letter

Confirm SSN:

Proceed Cancel

Step # 2. Enter the ssn of the cadet, click on the “Proceed” button and the
following screen will appear.

Student Services Home > Student Services > Completion Letter
_ Completion Letter:
Completion Letter
Profile Download Completion Letter (PDF)
Course Registration Please note that your browser must allow pop-ups to view/download your completion letter.

Active Courses

Completed Courses

Step # 3. Click on the “Download Completion Letter (PDF) bar and the following
screen will appear. (This is an example.)



/= https://courses. netc.navy.mil/student/tmp/f5376a5-5cB2-47ab-9df6-c471d9b... [= |[B][X]

£ | https:ffcourses nete, navy milfstudent ftrmp/FSF376a5-5052-47ab-9df6-c4 7 1d9b1F251, pdf A @,‘ Certificate Error

HBY € +el ) oo H @

Certificate of Completion

For Nonresident Training Courses

Dwwnloaded from hitps \wwwoconrses netc navy mil

Last 4 digits of S5N: 0281
Certificate #1611 170281

Below iz a list of coursas you have completed throngh the Mavy Advancement Center's METC Administration program.
Submit thiz docwment through your chain-of-command to have your training and service records updated with successfally
completed courses in accordsnce with NAVADMIN 042004,

Course Course Title Unit | ReserveRet | Asgss | Smdy | DaeComp | Final | Stams
Himber Pis. Hours Score

14144 MILITARY REQ CPO 1 o 6 27 81772000 | o0% | Pass
14145 MILITARY REQPOI 1 11 7 33 7472003 o35 | Pass
14504 MILITARY REQ 3&2 1 1 5 24 | 12247002 | 93% | Pass

The course final score is the average of all assigmments. You nmst achieve a mininmim fnal score of 70 to pass. Failed
ascigmments may be resubmitted one time. Passed assignments may not be resubmitted. If you fail a course youn will be
dizenrolled and you must wait six months before reenrolling.

Hon Fesident Training Course Administration
Voled Det M211

Ceater for Personal and Professions]l Devalopmeant
490 Saufley Field Rd
Pensacola, FL 32559-5000

Unknown Zone

L

Step # 4. On the toolbar, click on the printer icon. Place the Completion
Certificate in the cadet Service Jacket and annotate the Record of Cadet
Advancement.



CADET ENROLLMENT STATUS

At any given time you may verify the cadet’s enrollment status with CNET.
It is a way to double-check your input into the CNET database. The system will
assign a “status” to each course. These are explained as:

False: Cadet has “not” completed the course OR failed the course.

True: Cadet has completed the course and received a passing grade.

Following these steps you may check the enroliment status of the each
cadet in your unit.

Step # 1. Log-on to the site. From the screen below click on the “View
Enrollment Status” icon

General Infermation

Sea Cadet Home > Sea Cadet
SR d Rep tive Administration:
Welcome to the LIC administrative function page

View Enrolimants

Enroll students into a NRTC courses.
Gradi Assagnments

NRTC Enroliment

Print Completion Latter

View NRTC student enroliment information

View Enreliments

Grade student Assignments

Grade Assignments 4

[+ . Print a students completion letter,

Completion Letter

And the following screen will appear.

Home = Sea Cadet = Wiew Enrollments

| Student Course Enrollment Information |

Please enter the SSN of the student:

SSN: | |

Confirm SSN: | |

Proceed Cancel




Step # 2. Enter the ssn of the cadet and click the “proceed” button. The
following screen will appear.

Student Enrolment Information:

NAVEDTRA Short Title Date Enrolled Completed Date Completed
14067 SEAMAN 1-11-2010 False None
14144 MILITARY REQ CPO 1-09-2007 True §-17-2009
14145 MILITARY REQ PO1 1-08-2003 True 7-04-2003
14504 MILITARY REQ 382 10-31-2002 True 12-24-2002

Score

Nane

90

93

93

The first course listed indicates the course with which the cadet is currently
enrolled. Notice under Completed the word “False”. This simply means the
cadet has “not” completed the course.

CHANGING PASSWORD

The designated unit course administrator may change the password at
any given time.

NOTE: The password will expire every 60 days. When you attempt to log-on at
the Shared Authentication Services Page the system will provide a message
indicating “Your password has expired.” To update/change the password, follow
these steps.

Step # 1: From the Shared Authentication Services Page (below) click the “]
Forgot My Password” link from the menu on the right




Shared Authentication Service Account Management
f(lfGTm"USEr me

User Name: {NKO User Hame)

[ ]

Password: Download Security Certiicate

. y—

Reqister as a Guest User

Viigw the Reqistration Tutorial

*Please Do Not Bookmark This Page*

452-1001, Option 1
)01, Option 1
i 2 Option 2

= NKO Forgotten Username - Password - Windows Internet Explorer |Z”E”2|

& | https:ffevosa, nko.nasy  milfaearfprofilernanager bl findUser . jsp el @ Zertificate Errar

% MO Forgotten WUsermame - Password Page

| ki
For use by current members of the DoD community ONLY. To access this
function you must first hawe registered on MKO,
IMPORTANT MOTICE: If your name has changed or is misspellad in cur
system, or if your date or birth in cur system is incorrect, please use the
Update Account page to update your information. H
MEC will not obrain personally identifying infermation about wou when wou |
wisit our site unless you choose to provide such infermation te MNEO.
Howewer, you must prowide such informaticn in order to retriewve your |
MEC account.
|
Please enter the following information:
* = REQUIRED
M
Last Name: | *
=
Social Security Number: | = B
Day of Birth: = B
W
tronth of Birth: .
-1
Year of Birth: =
e
=

Done &P Internet L 100% T I




Step # 2. Enter you last name, ssn, and by clicking on the drop-down menu’s
highlight your day, month and year of birth and click the “Continue” button. A
second screen will appear prompting you to create a new password. When
finished click the “register” button.

Forgot Your Password?

Follow the steps in above section.



FREQUENTLY ASKED QUESTIONS

Q. How do | change a Social Security Number for a Cadet?

A. First of all, DO NOT ENROLL THE CADET A SECOND TIME WITH
ANOTHER SOCIAL SECURITY NUMBER. IF you did, you must email Mr.
Bunting at shunting@navyleaque.orq. Provide the cadets’ name and the social
security number you entered for the cadet. IF, you have NOT entered answers
for a lesson for the course the procedure to change the social security number
will be corrected in 3 business days or less. IF, you discover the error after the
cadet has received a grade for an assignment or the complete course, this action
will take an “act of congress” to correct. This has now become a “privacy act”
issue. A check with an outside agency to verify the social security number must
be done. Once the number has been verified grades associated with the “old”
number must be transferred to the “new” number. This procedure can take up to
15 working days to correct.

Q. The name of the cadet is misspelled. How do | make the correction?

A. Email Mr. Bunting at sbunting@navyleague.org. ldentify yourself as the unit
course administrator. Provide him with your UIC, the name of the cadet, ssn of
the cadet, and the correct spelling.

Q. I am the new unit course administrator. The outgoing person did not
pass on any information.

A. Contact Mr. Bunting via email at sbunting@navyleague.org. Introduce
yourself as the new unit representative/training officer. Follow the instructions
under New Unit Procedures to obtain a Navy Knowledge Online (NKO)
username and password.

Q. I'wasn’t paying attention and enrolled a cadet in Seaman Course. The
cadet is new to the unit and should be enrolled in the BMR. How do |
correct this problem?

A. Email Mr. Bunting with the information. The proper action will be taken.
When notified by Mr. Bunting the action is complete you may enroll the cadet in
the proper course.

Q. According to Cadet Smiths’ training record she has completed the BMR
and Seaman course. | am the new Training Officer. | enrolled her in the
PO3/PO2 course. When I click on the icon “View Enroliments” the system
indicates she is only enrolled in the PO3/PO2 course. Why doesn’t it show
she completed the other courses?

A. Check the social security number of the cadet. Be sure it is correct. Itis
possible someone enrolled her in the BMR and Seaman course under a different



social security number. IF this is the case refer to the question above How to
Change a Social Security Number for a Cadet. IF this is NOT the case, the
cadet most likely completed the courses under the OLD system (did not use
CNET to obtain courses). Do not lose the cadet’s training record and continue to
update with new completed courses.

Q. I have a cadet that does not have access to a computer to complete
courses. How does the cadet complete the course?

A. Town libraries and school libraries have computers. Reserve Centers have
computers. Maybe the cadet has a friend with a computer. IF all else fails, the
course material can be printed from the CD.

Q. lwasn’t paying attention and entered the answers for lesson 1 of the
BMR for Cadet Smith under Cadet Jones social security number. Cadet
Jones is enrolled in the BMR, but has not given me answers. The system
indicated a “failing” grade. How do I correct this problem?

A. Immediately STOP. Organize the answer sheets. Return to the icon “Grade
Assignments”. Enter the social security number for Cadet Smith and begin
entering answers for lesson 1. Once the system grades a lesson you CAN NOT
make a change. In this case when Cadet Jones turns in answers for grading,
you must begin with entering the answers for LESSON 2 and hope that Cadet
Jones scores well enough to receive and overall passing score for the course. IF
not, follow the directions for entering answers for failed lessons. ATTENTION
TO DETAIL IS CRITICAL.

Q. The system indicates Cadet Jones completed at course two months
ago, but has not received a Completion Letter. How do | get a Completion
Letter?

A. Follow the steps under “Printing a Completion Letter”.

Q. Cadet Jones was a member of the Sea Cadets and is now on Active
Duty. Former Cadet Jones attempted to enroll in another course. The
“Active Duty” system would not allow former Cadet Jones to do so
indicating Cadet Jones was a member of the Sea Cadets. Cadet Jones
contacts you (unit course manager). What do you do?

A. Contact Mr. Bunting at NHQ. Provide the former cadets name and date of
birth. An email will be sent to CNET requesting a change in the system. An
email will be returned to you confirming a change has been made. Contact
former Cadet Jones.



Q. Il entered the answers for a failed assignment and received a score of
70% and | am quite certain | scored higher than 70%. Why?

A. The system will only give you a passing score of 70% on a failed assignment.

Q. Under “General Information” it appears paper copies of the courses can
be ordered. Is this correct?

A. NO. Sea Cadets are not permitted paper copies of the courses.

Q. As the unit course administrator, how do | remove cadet’s from the
system that have left the program?

A. Contact sbunting@navyleague.org and provide the cadet name, ssn and
course they failed to complete prior to leaving the program.




APPENDIX




NAVAL SEA CADET CORPS
STANDARD ANSWER SHEET

RATE _ NAME
ADDRESS

CITY

STATE

NAVEDTRA

ZIP

DATE SUBMITTED

TITLE
ASSIGNMENT NO.
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THIS FORM MAY BE LOCALLY REPRCODUCED




NSCC COURSE LIST

COURSE NAME

COURSE NUMBER

BMR 14325
SEAMAN 14067
AIRMAN* 14014
FIREMAN** 14104
SEABEE, VOL 1** 14234
SEABEE, VOL 2** 14235
PO3/PO2 14504
PO1 14145
CPO 14144
Mathematics 14139
Tools & Uses 14256
Sound Powered Telephone 14232
Talkers Manual

Naval Instruction Theory 14300

* May be done in lieu of Seaman
Course if assigned to a
Squadron

**Only after completion of the
Seaman or Airman Course.






